| nternship
Responsibilities of
Students and Sponsors
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This program is designed as a special experienmaaufostudents in their junior and
senior years of high school. The objective of thegpam is to offer students practical
experiences in career fields of their choice wttiky are internalizing the world of work.

The program should entail approximately 80 houssraester--about 60 hours in the
actual workplace, and another 20 hours for requmedting with and reporting to the school
supervisors.

On-Site SponsorSWm be responsible for the following:

1. Conduct an initial interview with the student. Gelides, work rules, and schedules
will be determined at this time.

2. Assign experiences that may seem routine, butpnalfit the institution. At your

discretion, also allow for some meaningful obseoret, personal contacts, and

mature responsibilities as time progresses.

Assign direct supervision to insure that studeulfdlftheir responsibilities.

Complete two brief evaluation checklists. (One @aveeks of each semester.)

Communicate with school if there are any conceegsurding the student.

If deemed appropriate, write a brief letter of refece for the student’s future use.

Sign timesheet at the end of each week.
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StudentSwill be responsible for the following:
1. Develop and maintain the workplace schedule wighdh-site sponsor so that
required hours are met.
2. Take full responsibility for transportation to afndm the site.
3. Atall times act professionally regarding appeaeaticneliness, courtesy,
responsibility and initiative.
4. Every Monday, meet with school coordinators in Mtarrell’s room. Bring weekly
timesheets.
5. Bring your five written pieces pre semester ingutar and timely manner. (You may
e-submit them if you prefer.)
Bring on-site sponsor evaluations each 9-week ®@tt#mester.
Prepare final portfolio and presentation as dikchering the internship.
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P.K. Yonge Contacts:

Director: Dr. Frances Vandiver 3B54, ext.222 franvan@pky.ufl.edu
Asst. Principal: Randy Scott 392-1554, é8.2wscott@pky.ufl.edu
Program Coordinators: Neila Hutson  392-1%54.247 nhutson@pky.ufl.edu

Carolyn Harrell 39255 ext.241 charrell@pky.ufl.edu




